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JustCo App

Find, Book, and Unlock your
Meeting Room & Hot Desk (Day) pass

The ploce that works for you.

( Find all guides here » )
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JustCo App is open to all.

To book or manage your workspace access, you will need the JustCo App.

't Download on the For iOS: Download on the App Store
App Store https://apps.apple.com/us/app/justco/id 1442767983

}. GETITON For Android: Get on Google Pla
L4

Google Play

https://play.google.com/store/apps/details?id=com.justco.justco

SCAN TO DOWNLOAD

coectve Aot

Find all guides here »
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https://apps.apple.com/us/app/justco/id1442767983
https://apps.apple.com/us/app/justco/id1442767983
https://play.google.com/store/apps/details?id=com.justco.justco
https://play.google.com/store/apps/details?id=com.justco.justco
https://www.justcoglobal.com/en/solutions/justco-app/user-guide/quick-start

Sections in this guide

Current Location
Marina One East Tower @

B @& &

Book Invite
Amenities Printer.PIN Guest

Booking
3 = > Just Believe s
Dok (om1 s 2 .
Hot Desk (Day) Just Believe Hﬂe Pﬁs Bot?ings ﬁ An ® 12:00 -'12:30
560 50.00 NG 4Seats 5F
Geta Book a How to Manage your
Hot Desk (Day) pass = Meeting Room = Tap to Unlock = JustCo App account =
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JustCo App

Get a Hot Desk (Day) pass

The ploce that works for you.

( Find all guides here » )
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How to book your Hot Desk (Day) pass

14:46 ul T &
14:46 all T @ .
Current Location X Purchase Information
The Centrepoint @
Company Information

@ & &

Please ensure that all company information is accurate and
matches your company's banking records. This is to ensure
that all payments, invoices, and refunds are properly
credited. If the company details provided do not align with
official bank records, it may result in delays or failed

Book
Amenities

&
Highlights Annou‘_\\/\

Buy Day Pas<__ Add Services

transactions - and in some cases, additional charges from
failed crediting or refund attempts.

Contract Signed Under *
Fersonm

Hot Desk (Day)

Complete your payment
3 } (see next page)
SHAREWITH A FESEND Add and manage your
Centre

Complimentary payment card details, get
Hot Desk (Day) pass

The Cent int . . .
A Phocomtose booking confirmation

Company Legal Name *
@essie JustCo

Go to Me > My Keycards
Cancellation & Refunds

Tacs sy
Validity & Sharing

[
[
Usage Limit [
(
[

Important

Centre Access

Hﬂe Boo%\gs M&e SO % @&
& \
Open app and select Select your preferred centre and Enter your Purchase Information
Buy Day Pass. quantity. and tap Next.

Please read through the information
carefully and tap Buy Now
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Add New Card to complete booking

14:54 ol T @ 14:47 ol T &

< Add New Card < Summary

w Item Hot Desk (Day)

OB p242 4242 4242 4242 MM/YY @
Ao\

Quantity 1
2 Unit Price SGD 50.00

Subtotal SGD 50.00
Tax (GST 9%) SGD 4.50
Total SGD 54.50
X Payment Details X Payment Details

@

e Purchase Successful
54,50 054,50

You can view it in My Keycards

Back to Home View
Visa | 4242 Dpefault

B8

No Cards ! Agc o?v
Add New Car@) e4n'| J?l M?D
\“} 74 8 9
0 &
Tap Add New Card Enter your payment details Once your card is added, tap Payment. You will see a Purchase Successful
when prompted and tap Add. confirmation.
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Activate and manage your Hot Desk (Day) pass

15:09 all T &

Jessie JustCo ~

(@ My Service Requests
B My Keycards
My Network Access

& Settings

@ =] -

Home Bookings Me

Manage your Day Passes on

Me > My Keycards

14:48 il F
oo < My Keycards
o%
Pass Cards
> m My Passes Transferred
> gy suilding
22} International Plaza
Day Pass No0.D20018405
>

Valid until Jun 24, 2026

gy Building
“*¥ The Centrepoint

bay Pass

No.D20018819
Valid until Jul 5, 2026
Activate before this date.

Valid only on the day of activation.
Click "Activate" to adjust the centre and select

a date.
—
MO\
\
- 4

Select Activate to start.

You can also choose to Transfer to
send the pass to someone else.

14:48 Wl T E
< My Keycards

Pass Cards

Jgt Building
=2l International Plaza

Day Pass

Transferred

No.D20018405

Valid until Jun 24, 2026

e Buiding
8 The Centrepoint

No.D20018819

Da& Pass

Valid until Jul 5, 2026 }

The CFn!r@pomi@J

S5\

P

Select Centre

Select Active Date Select date

L/ Cancel ) Confirm Date
. S

14:48

< Select Centre

Current Selection - Singapore

% Marina One East Tower
% Marina One West Tower
Hong Leong Building
UIC Building

108 Robinson Road
OCBC Centre East

18 Cross

International Plaza
Marina Square

@ Lazada One
MacDonald House
@ The Centrepoint

Central Plaza

Tap on Select Centre to select the centre of your visit.

ol T @& 14:48 N 7 14:49 il T
< My Keycards < My Keycards
Q) Pass Cards Pass Cards
o My Passes Transferred a My Passes Transferred

Select City >

101m

182m

390m

ey Building
2oV International Plaza

ycard

Day Pass

No.D20018405

Valid until Jun 24, 2026

gy Euildin
The Centrepoint

Iy suiding
.5V International Plaza

No.D20018405

Day Pass

Valid until Jun 24, 2026

sy Building
=8 The Centrepoint

it Keycard Keycard
Day Pass No.D20018819 Day Pass No.D20018819
Sa Valid until Jul 5, 2026 @ Scheduled for Apr 30, 2026
810m Select Centre The Centrepoint Visit Date
Select Active Date Thu, Apr 30, 2026 Thu, Apr 30, 2026
51m //—\V E——
— L Cancel //) Conﬁrm Date K Transfer ) Modify

2.15km

2.39%m

2.90km

2.99km

N

After you've selected your centre and date, click Confirm Date.

See you soon!

Please note that:

« Access is valid only during the centre’s staffed hours.
+ Changes can be made before the activation date. Same-day
modifications are notallowed.
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JustCo App

Book a Meeting Room

The ploce that works for you.

( Find all guides here » )
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Select your Meeting Room

10:44 ol T

Current Location

Marina One East Tower 9>

® @&

Book (R -, Invite
I\menilie\(;\¥"tel PIN Guest
\

Highlights Announcements Events

MEMBER EXCLUSIVE

SHARE WITH A FRIEND

Complimentary
Hot Desk (Day) pass

Go to Me > My Keycards

TRCs apply.

2] Unlock Door

[y 53] =] A

Home Perks Bookings Me

Open app and select
Book Amenities

10:47 ol T &
< Marina One East Tower £
I Tue Wed Thu Fri  Sat Sun @
7 8 9 10 M 12 B %
5F e ] T

Just Believe

Meeting Room

TV Whiteboard Wi-Fi

Laptop Adaptors  Air Conditioning

s6D 30/ 30mins

n

SFe

Just Focus

Meeting Room

TV Whiteboard Blinds Wi-Fi
Coffee & Tea Laptop Adaptors

sep 45/ 30mins

0

5F e
Just Thrive
Meeting Room
TV Whiteboard Blinds Wi-Fi
Air Conditioning Coffee & Tea

s6o B0 /30mins

Browse all available rooms, or tap
the building icon to select centre.

Or tap the Calendar or Filter icons
(top right) to narrow your options

< Marina One East Tower &l

[ Tue Wed Thu Fri Sat  Sur
[l 7 8 9

X Select Date Done

Sun  Mon Tue Wed Thu Fri Sat

April 2026

a 7 8 9 10 "

12 13 14 15 16 17 18
19 20 21 22 23 24 25
26 27 28 29 30

May 2026

10 n 12 13 14 15 16
17 18 19 20 21 22 23
24 25 26 27 28 29 30
31

beeo AAAA

(If opening the Calendar icon)
Select your date, then tap Done.

< Marina One East Tower L}

RN Tue Wed Thu Fri  Sat Sur
W 7 8 9 10 1 12 8 #

Y

Cancel Filter Reset
Time
Start Time Duration
) ; Book your Meeting Room
Anytime Any duration
; (see next page)

) Selectaroom fromthe list,
review details and confirm
your booking.

Seats

<5 people 5-9people 10 - 15 people

16 - 20 people > 20 people

Facilities
v Whiteboard  Projector Blinds
Telephone  AJv setup Wi-fi Coffee & tea
Presentation clickers Laptop adaptors Air conditioning

Video conference  Curtains

N
—\/

Optionally, tap the Filter icon and select:

+ Start time (when your booking begins)

+ Duration (how long you need the room)
+  Number of seats

+ Facilities

Then tap Apply.
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Book your Meeting Room

10:47 il ® 10:46 il F
< Marina One East Tower el
WCEEY Tue Wed Thu Fri Sat  Sun
(M 7 8 9 10 M 12 8 #

Cancel Select Time

5Fe

Just Believe (X
Meeting Room A
TV Whiteboard = Wi-Fi

Meeting Room Booked

Monday, April 6, 2026

Laptop Adaptors Air Conditioning All Day
sc0 30/ somins Meeting Room Meetings
8 9 10 M 122 13 W _15 16 17 N 8:00 9:00 10:00 11:00 .
Just Believe Cancel Payment Details Sinskiehiane
BSEAtE SF 12:00 - 12:30
5F e 3 O Monday, April 6, 2026
St S 13:00 14:00 15:00 SGD

Meeting Room

* "
TV Whiteboard Blinds Wi-Fi Meetmgs v You and you( gues}s (if fany) will receive an
Coffee & Tea Laptop Adaptors email confirmation shortly.

@ Bill to company's monthly invoice
s6p 4.5 /30mins *Date *Time 16:00 17:00

9 10 M 12 1B W s 1% W7 Mon, Apr 6, 2026 SelectTime@

&
Repeat Does not repeat N

Add comma-separated guest emails (e.g
john@mail.com, jane@mail.com)

5F e
Just Thrive
Meeting Room

TV Whiteboard Blinds Wi-Fi
Air Conditioning Coffee & Tea

sep B0/ 30mins . .

(3 left)

Available [ Selecttime ~ Unavailable  Closed Confirm Payment @ C P )
S \ ack to Home
N
5
Tap on your preferred Fillin your meeting Select your meeting time Tap Confirm Booking, Your meeting room is booked.
meeting room. information. and tap Done. then Confirm Payment
Remember to indicate if this is for seamless booking.

a recurring booking.
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JustCo App

Visiting JustCo

The ploce that works for you.

( Find all guides here » )
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Tap to Unlock

10:41 - all = 9:55 ull @ /- 10:26 2\
Current Location [ ? X
< Marina One East Tower “@» o @ i

ati
Marina One East Tower “9»

Book : Invite
Amenities REBERI Guest

Booking

Just Create
Meeting Room Seats  5F
Bluetooth @ Tue, Apr 7, 2026

® 12:00 - 12:30

Highlights Announcements Events

MEMBER EXCLUSIVE

SHARE WITH A FRIEND

Complimentary
Hot Desk (Day) pass

Go to Me > My Keycards

Unlocking

- P

.

Place near sensor.

Bookings,

Ensure Bluetooth is Open the app and tap Hold the top of your phone (camera Door unlocks in a few seconds.
turned on. Unlock Door area) near the Salto lock.

CoLLEeTIvE Jg—gt Back to index » Find all guides here »
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Manage your bookings

10:58 v oll T @

Current Location
Marina One East Tower @

® @

Book .
Amenities Printer PIN

Invite
Guest

Booking

Just Believe

Meeting Room 4 Seats
5 Mon, Apr 6, 2026
@® 12:00 - 12:30

5F

Highlights Announcements \‘/G

MEMBER EXCLUSIVE

SHARE WITH A FRIEND

Complimentary
Hot Desk (Day) pass

Go to Me > My Keycards

Tacs agply

2] Unlock Door

[y 1) 8 A

Home Perks Bookings Me

Open the app. Your upcoming bookings
appear on the Home screen.

Tap a booking card to view details

11:00 ol T @&
< Booking Details
@ Booked
Meetings
Meeting Room in 1 Hours
Just Believe LT
4 Seats 5F

© 7 Straits View, Marina One East Tower,
#05-01 Singapore 018936 ¥

@ Mon, Apr 6, 2026
12:00 - 12:30 0.50 hrs

Cancellation Policy

If the booking is cancelled 6 hours before it starts, a 0%
cancellation fee (based on the total booking value) will
apply.

If the booking is cancelled less than 6 hours before it
starts, a 100% cancellation fee (based on the total booking
value) will apply.

Order Info
Total se0 30
Booking ID 20260406024619947

Cancel Booking

2] Unlock Door

Review booking details, including time,
location, and room.

To take action, tap Cancel Booking or
Unlock Door

10:56 all T &
Bookings
Upcoming Completed Cancelled $
Meetings
Meeting Room in 2 Hours >
Just Believe L3
4 Seats 5F

@ 7 Straits View, Marina One East Tower,
#05-01 Singapore 018936 &

@ Mon, Apr 6, 2026
12:00 - 12:30 0.50 hrs

Total: SGD 30

(' cancel Booking ) (EEDIRIGIE R0

@ 53} a

Home Perks Bookin: @\W
\
— /

To view all bookings, tap Bookings
in the bottom menu.

Switch between Upcoming, Completed, or
Cancelled tabs to manage your bookings.
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Checking your messages and notifications

10:58 v

Current Location
Marina One East Tower @

® @

Book . Invite
Amenities PrinterPIN Guest

Booking

Just Believe

Meeting Room 4 Seats 5F
& Mon, Apr 6, 2026

® 12:00 - 12:30

Highlights Announcements

MEMBER EXCLUSIVE

SHARE WITH A FRIEND

Complimentary
Hot Desk (Day) pass

Go to Me > My Keycards

Tacs apply.

2] Unlock Door

[y i3} 8

Home Perks Bookings

Events

<

10:58 all T &

Messages @

Inbox® Updates

O i t

O

0

Mon, Apr 6, 2026 10:46:20
Meeting Room Booking Confirmation

You have an upcoming meeting room booking at 12:00
PM in the Just Believe meeting room.

Thu, A 26, 2026 13:17:42
Hot Desk (Day) pass purchase billing
confirmation.

Thank you for your purchase. Please check your email
for billing confirmation.

Mon, Mar 23, 20 )9:43:16

Meeting Room Booking Confirmation

You have an upcoming meeting room booking at 7:00 PM
in the HQ - Just Explore meeting room.

Mon, Feb 16, 2026 13:50:52
Meeting Room Booking Confirmation

You have an upcoming meeting room booking at 2:00
PM in the HQ - Just Create meeting room.

Fri, Feb 6, 2026 13:04:39
Meeting Room Booking Confirmation

You have an upcoming meeting room booking at 1:30 PM
in the Just Believe meeting room.

Mon, Feb 14:26:15

Meeting Room Booking Confirmation

You have an upcoming meeting room booking at 7:30 PM
in the HQ - Just Explore meeting room.

Tap on the bell icon on your home screen to see your messages.
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Add and mange payment cards

15:09 all T @ 15:17 Wl E 15:18 all T & 14:54 ol T @
) < Settings < Payment Cards < Add New Card
Jessie JustCo ~ a7 .
Payment Cards @ >
) \ ar 242 242 4242

(@) Ny Servics Raquests 3 & All Cards (1) Add NewC@\i) OB p242 4242 4242 4242 MMJYY CVC
Language \) > SN

B My Keycards > VIS Visa Default

redit Cord

Email Notification >

® My Network Access > sxxk wesx 4242
Reset Password >

& settings((Q) >

“&) Privacy Policy > il

Terms of Service >
Delete Account »

1 2 3
ABC DEF .
4 5 6
Ll KL uHo Delete Card
7 8 9
PaRS Tuv wxyz Set as Default Payment Card
0 &
Home Bookings Me
Go to Me and tap Settings. Select Payment Cards. Tap Add New Card. Enter your card details. Manage your cards
Tap Add to save. (optional)

e Seta card as default
« Delete a saved card
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End

Thank you and see you soon.

CVext, learn how purchase and manage plans here. >

The ploce that works for you.

Find. Book. Unlock.

( Find all guides here » )
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